
Retrieve Record in 
Sitesearch Database  Final Quality Control: 

UA 
This chart shows the basic 
steps for performing final 
quality control on all PBO 

records before they are 
added to the live database. Review Images for 

Quality and Resolution 
 

UW-Madison will send 
copies of metadata forms 

toUA  

Test functionality of links 
in metadata record 

Review metadata record 
for errors and questions 

Initial physical 
description form  

Log questions/errors in 
spreadsheet for Wisconsin 

(database errors) 

Make corrections in 
FMP Database 

Log problems with 
images (UA or UW) 

Submit error report to 
UW-Madison 

Appropriate changes 
made and reloaded to 
Sitesearch database 

 


